Job Description
Audio visual Technology Co-Coordinator
· Oversee the provision of audio and visual technology for services in the Armidale Uniting church
· Prepare rosters and training for those involved in operating the computer/ data projector and sound desk.

· Ensure that Power Point presentations are prepared for notices and worship each week.

· Ensure that any other programs used are prepared and people trained in their presentation.

· Maintain and keep updated the computer network and systems (Friday or Saturday).

· The coordinator will report to and be under the supervision of the Church council or nominee.

· Maintain a close relationship with the persons leading worship in preparation of any material.

· This role can be adapted at any time in consultation with the Church Council.

· The coordinator will abide by the Uniting Church Code of ethics, privacy regulations and Copy right provisions.

· The person roistered to man the desk in either computer operator or sound desk operator should arrive at the church 30-45 minutes before the commencement of service.

· Ensure microphones are checked each week for battery condition.

· All information for inclusion in presentations to be submitted to the church office by Wednesday morning.

· NO information or program to be given to operators on Sunday but at least the day before so that the operator can become familiar with content before service.
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